Album

IMAGE MANAGEMENT WITH ALBUM

Photolmpact Album lets you view, manage, and archive your
multimedia files. Besides serving as an image databank, Album
automatically stores important field information, including Exif data,
for each file. A full database function lets you sort your files and search
for particular images using keywords taken from their field data.
Storing album files and slideshows into CDs is made easy with

Album’s export and package features.

In this manual you will learn:

Understanding the DasiCs ..........cooiiiiiiiiii e 2
Creating an alDUM ...t e et s e s e e e nte e enneas 4
Editing an album’s Properties ..........oooiiiiiiieee s 5
INserting thuMDBNAIIS .....oooii e 5
Entering field data .........coooiii 8
Copying thumbnails and field data using the clipboard ...........ccccooiiiiiiiiiiieeieee 13
VIBWING e e 14
L 1 01 {1 o [ PP PPPRRN 16
Performing drag-and-drop operations ...........cccccoiiiiiiiiiiiiicse e 17
Working in ComMPact MOE .......couiiiiiiiieiee et e e eneee s 19
Using the Tool Panel MenU ...........coui i s 19
Managing alDUMIS ... e e e e e e 21
Sharing albums and files ... 23
Maintaining thumbNaIIS ........oeiiiie e 32
Maintaining SOUICe fileS ..o 36
Locating thUuMDBN@IIS .....cooiiieie e e 38
Performing @ SEarCh ..o 39

Performing OLE OPEratioNs .......ccuiiiiiiiiiiieieeeie ettt 42



2 PHOTOIMPACT USER GUIDE

Understanding the basics

Album is the ideal image management tool designed to work with PhotoImpact. Album lets you easily
manage your image files, create thumbnail albums or catalogs, and generate HTML-based slide-

shows.

Album stores thumbnails of all the images in custom album files. These albums can be moved, sent
via the Internet, posted on the World Wide Web, or shared with others using the same Album
application.
All thumbnails in each album are for viewing purposes only. Specifically, they are thumbnail
representations of the original image files that they are linked to. These thumbnails are
independent of the originals, so any thumbnail changes do not affect the actual image files.

Note: To quickly open the Album Preferences dialog box, double-click the Status bar or press
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Creating an album

The first step to managing your image files is to arrange them into albums. Album supports user
definable fields (UDFs), allowing you to append categorized information to a file.

When you run Album for the first time, it opens with existing sample albums in the workspace. You
can place more thumbnails into these albums or create a new album.

To create a new album:

1 Use one of the following methods:

¢ Click New on the Standard | = =]
Toolbar. Albur descrption
. This album iz designed for genetal - |
e Select File: New [Ctl‘l+N]. ,’:“i‘fgﬁj;ﬂﬁ’m"ce Documents e p‘:cf'uer:;esadatabaw of
Scrapbook -
e Click Album in PhotoImpact’s Save PeromelFie. d
A d l b d 1 k Product Catalog TEEERs B
§ dialog box and clic New Real Estats Portfolio Field Name Field Type |
Al Photographers Album Tile Text
bum. \’f;‘“s #‘.‘I"Egb Subject Teut
Mo | rsr =] [Author Text
*  Select thumbnails in an existing . EE— poats Yoo
album and select Edit: Make
0| cancel | Customie Help
Album.
2 Select a template from the Album
template list. Both Total fields and
Album description change accordingly.
’ " . New
Note: To edit these fields, click
. . . General | Fields | Advanced |
Customize. For more information,
“Editi bum’ tios” Tile seersien
see iing an album's properiies Create album fle in alder This album i designed for
on page 5. e Faror Frata som ]| Browse.| |t bt vour
——— [awoiite pictures
3 Enter the album’s name in Title. The g2 2y iz ]
Sl . Comy IFEG -
title is also the file name (with an AB3 Enlmp'ew
file extension) for the album itself. The L
album is stored in the folder specified T 0 ] coeel | sonehe | bos |
in the General Tab, accessible by
clicking Customize). New dialog box after clicking Customize
4 Click OK. The new album and its = =]

album cover appear along with the

Insert dialog box. You can continue to & finseit files from & foider
insert files, or insert files later by closing " Collect files from a folder [and subfolders]
this dialog box and leaving the album

(] 3 I Cancel
empty.

Note: For details on inserting files,
see page 6.
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Editing an album’s properties

After creating an album, you can modify certain properties of the album such as its title, description,
field names, and more. To open the Album Properties dialog box:

e Select Album: Properties.
] L . General | Fields | Advanced | More |
e Click Customize in the New dialog
Album bt Description:
bOX. [Fersanal This album is designed for = |
genersl purposs Lse. [t
. . . Thumbnails—— | |cieates a database of your

* Right-click an album in the Album Sge ez =] |

Panel then select Properties. Compression: [JPEG -

Color Same a5 Original =

-]
0K | Cancel | Fesoe | Hep |

The tabs in the dialog box, except for the More Tab, allow you to change album properties. The
More Tab only displays information about the album. Click Help in each tab of the Album
Properties dialog box for more information.

‘ Note: If the album is password protected, you will be prompted for the password. ‘

Inserting thumbnails

Once you have created an album, you can start inserting thumbnails of images using the
following methods:

¢ Select Thumbnail: Insert [Ins] to insert files from a folder.
*  Drag existing thumbnails from one album to another.

e Select File: Scanner or Digital Camera if you have installed TWAIN devices and you
want to get images from them. Alternatively, click Acquire from a scanner or Acquire
from a digital camera on the Standard Toolbar.

e Click Album in PhotoImpact’s Save As dialog box.

e Drag files directly from Windows Explorer into an album.

It is important to remember that the original (source) file is not moved by adding it to an album:
it remains in its original location on your disk. How the thumbnail is represented depends on the
type of file it is linked or associated to. If its associated file is an image or graphics file, the
thumbnail displays the contents of that file. For video and animation files, the first frame of the
sequence is displayed. If the file’s contents cannot be shown, such as with text and sound files, the
thumbnail displays the source file’s program icon or a default icon.
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Inserting files from a folder

When inserting files into an album, you make a selection of only the ones that you want or collect
all the files contained in a folder (as well its subfolders).

To insert thumbnails of files:

1

Select Thumbnail: Insert.

Insert E
e To insert specific files, select Insert
files from a folder.
T . 11 h fl f f ld d " Collect files from a folder [and subfolders)
¢ To insert all the files of a folder an
its subfolders, select Collect files ok | Cancel
from a folder.
2 Locate the folder containing the files
you want to insert.
3 Select the media type you want from the
. A R [ Vot Prmingma I - @
Files of type list, and other options. o T S T
4 S?lect the files you want to insert from S Se IR
File name. (Not necessary if you are P o B e
. . Cirion 8] AbmshITISDE 1 ) BusHard dl %) cembn it
inserting a folder.) e é. s Joaa Sermta
"1 srphign ko 3 Cachabiip il Sl Dan2dt
5 Ifyou chose Insert files fi folder i - — e
you chose Insert files from a folder in £ 9 e
step 1, click Insert. The selected files are i g [
. . . - " 7 Mot " el
inserted into the currently active album. S =
The dialog box remains open for you to ST e
insert more files into the same album. N
. i
When you're done, click Close.
If you selected Collect files from a Collect Fles
folder in step 1, click Collect. 5= e
-] Lindrey
2 soena 1
Note: The thumbnail of a given file can Bl e s 4
. . 3 tocd
only be inserted into the same album oL
once. If you insert a thumbnail from the a1 =z
same file more than once, the original - :ﬁ =]
thumbrja/l and information are updated e
each time. :g::ng:l bl T
[ e et [k |

™ ke arrers and joumals te ke
CAUPS\DEMOwiead datuoumal bt
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Getting images from a TWAIN device

If you have installed a TWAIN device, such as a frame grabber or scanner, you can input images
directly to albums, fax machines, printers, or electronic mails using the following methods:

* Click Acquire from a scanner or Acquire from a digital camera on the Standard

Toolbar.

e Select File: Scanner/Digital Camera.

See associated Help for details.

Notes:

e Before you use the Scanner/Digital Camera command, you may need to select a TWAIN
device from the Select Source dialog box, opened by selecting the Select Source command
from either File: Scanner or File: Digital Camera submenu.

e Auto Slicing becomes available depending on the submenu selected.

Visual Insert

Visual Insert helps you quickly locate the thumbnails you want to insert into your album by directly
displaying the contents of image files in your system. This lets you find images visually rather than
having to remember file names.

1o visually insert thumbnails:

1 Select Thumbnail: Visual Insert. Visual Incert
=20 hal 2] [&\My Documentsidaviddimgiitabltal 7] e = (] jiE ] [E]
2 Find an image file location using the Rieipeers -
file folder tree structure in the left pane. Qe u ﬁ H u
Once located, the contents of these files j Phoce IMG_0072,)... | MG_040.)... | IMG_0422.)... | IMG_0449.)..
are displayed in thumbnails in the right sty
pane. i
{21 wile of Les h
. . . & i
3 Click the thumbnail you want to insert. PO i
. O e i o
Hold down [Ctrl] or [Shift] to select » 0 ey
multiple files. Click the right pane (or e W v e
any thumbnail) or press [Ctl‘1+A] to Fie pame: [IMG_0477.0rG D
select all files in that folder. Fiesofboe:  [21Fomots = Carcol
Help )
4 Click Open.
Notes:

r_’ﬁ‘ When an image is selected, you can check its properties (including Exif information) by
clicking Properties on the Shortcut Bar.

*  You can visually insert images from an active WIA device such as a digital camera if you
are running Windows Me, or XP. Check with your WIA device manafacturer to see if it
supports WIA.
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Entering field data

IE Entering field information about each thumbnail helps you easily locate and sort thumbnails later on.
To enter data, first click View In Data Entry Mode on the Standard Toolbar. The first thumbnail in
your album then appears with all of the fields associated with that album to the right of it. Click a
field box to begin entering data. Use the four scroll buttons at the top right corner of the window to
advance forward or backward in the album.

1. C:AMu Documentshdaviddtimghltalyhimg_0373.jpg I R |
Title ltaly
Subject Travel
Author Doris
Keywards bilding

Description This is my favorite buidiing.

Eif wersion 21

Datetime phota taken | 3/25/01 17:16:55 PM
Date/time digtized 3/25/01 171655 PM
Metering mode 2
Flash 1}

Supported FlashPiz ver: 1.0

Calor space information 1

Walid image width 2048

Walid image: height 153

Focal plane resolution 1) 2

Sensing method 2

Interoperabilty index | R92 Data Entfy MOde

EstASVerion 0100 (with Exif information fields)

The different types of fields in which you can enter information include the following:

e Number A number field accepts any numeric data from 0 to 4,294,967,294. 1If
decimals are used, the numbers after the decimals are truncated. For example, 16.75
becomes 16.

* Date When entering the date, use the same date format as defined in the Windows
operating system (such as YY/MM/DD).

o Text Text fields hold up to 255 characters. You can enter related information for a later
search or for sorting.

* File name You can enter a file name of up to 259 characters. When entering a file
name, you need not include a file extension.

e Keyword lets you assign keywords or phrases to thumbnails, making it easy to find files
that share common themes. For example, the keyword “Sports” can be assigned to all
files related to sports in an album.

e List The data in the list fields is taken from a predefined list of values, called a value
list. For example, if you are setting up an employee database, you may have a list field
for marital status. Your value list would provide the values: Single and Married.

*  Memo This is a special type of text data. The memo is useful for appending
miscellaneous information and holds up to 65,635 characters.
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Notes:

Fields are defined at the time an album was created. To edit these fields, see “Editing an

album’s properties” on page 5.

When you insert images containing Exif data to an existing album, this information
automatically adds to field data. Yet, you might need to modify the displayed fields
depending on your preference. See page 15 on “Viewing mode layout” for details.

Entering keywords

Keywords are text information that you can assign to thumbnails to help you easily remember the
contents of the corresponding files. They are also useful for searching and organizing thumbnails
in an album.

While creating a new album, you can predefine a set of keywords for thumbnails to be inserted
into that album by creating a keyword list. Then, after you have inserted thumbnails, you can
simply select your desired keywords from this list and assign them to each thumbnail.

1o create a keyword list:

1

When creating a new album, click
Customize in the New dialog box. Or,
for an existing album, open the Album
Properties dialog box (see page 5).

Select Keyword from the Total fields
list in the Fields Tab, then click
Change. The Edit Keyword button
then appears.

Click Edit Keyword.

Enter a keyword in the New keyword
box then click Add. To add more
keywords, repeat this step.

Click OK. The new keywords are now
included in the album. (They are not
yet assigned to any thumbnails.)

Gonesal Fieds | Advansod |

Fiekd pame: Ictalfields: 5
[Krgmrnis TieidName | Tield Type
] e Text
Fiekd type: Subeset Tewt
fuithor Tedt
[kepod =] TN e

Remove | |Doscipton  Text
Lot Keyword =

[ Lancel Samo A2 Help

Edit Keywords

ot
T |
—
Load...
|
ol »l
Cancel Uelp

Note: The maximum number of
keywords in an album is 8,000. You
can assign up to 32 keywords to each
keyword field, but each keyword
cannot exceed 255 characters.
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1o assign keywords to a thumbnail:

1

Click View In Data Entry Mode on the
Standard Toolbar.

Click Keywords then click the adjacent
blank box.

Select a keyword from Current
keywords available for the thumbnail,
or enter a new keyword in New
keyword.

Click Add to place that keyword into
Current keywords in field. Repeat until
all keywords for this field are added
then click OK.

Saving and loading keywords

s~

Keyword [x]
K
Cancel
Help
4] | |
Cumsnt ksywerds swsilsbls
[lps —
lamerica
lancient
[andes
il
[artarctica
artsiops .
K »
M ke
[alpine
ek Bemove | Removedl |

After creating or editing a keyword list, you can save it for use in another album.

To save the keyword list as a file:

1

Click Save in the Edit Keyword dialog

box.

2 Select the path you want to save the

keyword file to, then save the file in
TXT format.

3 Click OK.
1o load keywords:
1 Click Load in the Edit Keywords dialog

box.

2 Choose the keyword file and click

Open.

3 You will be asked if you want to retain

the current keywords. Click Yes to add
the new keywords to those currently in
the keyword list; No replaces the
current keywords with those from the

file.

Edit Keywords

Total kepwords: 433 s
Hew kepword

........ Bemove
Remove &ll
=
Load
. Save
_’l_I

O | caned | Hee |

Load Keywords HE
Look jn 3 test -~ & | =2
test_keyword [ test_scanplay
test_maskmode (Ctest_ss_object
test_phata (Z test_texture_ari
test_raw animal.tst
test_save
test_save_libray
4 »
File name:  [bid bt Dpen |

Files of pe:  [windows Test Fie [" )

= Cancel

Note: If you are preparing a large number of keywords, you may find it easier to first prepare the
keywords in a word processing program and then load them into an album. By doing so, you can
easily edit your work and check the spelling before assigning keywords to thumbnails. Each
keyword must appear on its own line.
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Creating a value list

A value list is a predefined list of choices. If you created an album for cataloguing employee
photos and data, for instance, you can have value lists that contain preset choices for job position,
marital status, educational attainment, etc. Then, for each employee’s entry in the album, you can
just select values from the lists.

To create a value list:

1 For an existing album, open the Album Hew
. . Goneral Fied: | Advanced |
Properties .dlalog box (see page 5). Or, o e
when creating a new album, click m | [ o
e z
Customize in the New dialog box. ekt R oo o

b
Lt Kagwourds Keyweerd

2 Type a new value list name in Field
Name, then select “List” from Field

type. i | cowel | somess. | Hew |
3 Click Add. The Edit List button will

appear on the left.
4 Click EdiList. s o

L] l: FisldN...| FieldT... | Statue
TWle  Tea  Oignal

Field type: Subect  Tewt  Oiignal
L Mgl
List i Keywords Keyword - Oiignal

5 Enter a list item name in the New value

Z

box — for example, “Single”. o e J [ e
6 Click Add or press [Enter]. To add more

values, repeat steps 5 and 6. o Concd | Megwe || b
7 Click OK.

The new field will not yet be visible. To make it visible, you will need to customize each viewing
mode to display each new added field.

Adjusting mode layout

1o customize viewing mode layout: La ]
it il | Auribute | Fie Name ¢ | »| | Thumboad formst
1 Select View: Mode - Layout, or click Show e Liee T S —
. . I Fie Name 1 - 1
Viewing Mode Layout on the Status [ Daelaittie 1 - J
Bar then select Layout . 'E‘;:e“gfjfa‘ﬁ !  Diooshodon Pl
Native Atiribute 1 I r
. ™ Tike 1 =
2 Click the tab of the mode you want to e _ _
edit. ULTE S I~ Show fle name with ul path name:
& Same s hmbnai I~ Check passwrord neat time.
. . Cowdeb [T 2]
3 Select fields to be displayed in Show d ¢
fields. Clear to hide. [0k || Coost | | Fovon || o | | ki
4  Click OK.

The values are now available to the album, but are not yet assigned to any thumbnails.

Note: A single value list can hold a maximum of 8,000 values.
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1o select a value from the value list:

1 In the data entry mode, click the list Lin E
field name then click the adjacent blank r——
box.

2 Select a value from the Current values
available list for the thumbnail, or enter
an unlisted value in New value.

3 Clle OK. M vk
Cancel Help

Importing field data

In an album, you can include database file information from another album or from a database
program such as dBASE IV or Microsoft Excel. (You will need to convert an Excel file to TXT or
dBASE 1V format beforehand. For details, please visit the learning center at the Ulead Web site).

To import field dara:

1 Select Thumbnail: Import - From File.
2 Locate the database file in the File Tab.
3 In the Fields Tab, select fields in Fields

in Album to match with those in the
import file.

4 Click OK.

T Malch ek vahass -

it s ekt

™ Thestfnnt record in e a1 fekd names.

riaecte set [imdorn Tt 5]
o] coa |0 |

Note: If there are more records in the
input file than thumbnails in the album,
the extra records are discarded. If
there are fewer records, the fields are
left empty in the remaining thumbnails.

Exporting field data to an external file

You can save selected field data to an external file.

To export field data:
1 Select Thumbnail: Export - To File.

2 In the File Tab, specify the file name
and format of the exported file. You can
choose file type as:
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e Formatted Text Files. EEH_EI
e Tab Delimited Text Files (field data [ ol
[ chewindows\dstkiop
separated by tabs). i 5
¢ Comma Delimited Text Files (field i_',‘;;ﬁf,'fw
data separated by commas). .
e dBase IV Files. I
Note: You can open any of these \?::Tmm w0 =l
exported file formats in Microsoft Excel o]t =
for further editing.
3 In the Fields Tab, select fields to export Expor

in Export fields. You can also drag these
selections to change the order that they
appear in the file.

4 In Character set, choose to export the
file as either Windows or DOS text.

|

Select DOS text if you plan to import N e
the data to a DOS program. ™ Stk s o o
5 Clle OK E Carwel Help
Notes:

e If there are thumbnails selected in
the current album, only the field data
from those selected is exported. To
export data of all thumbnails, make
sure that all or none are selected.

*  You can have anywhere from 1 to

999 characters reserved for each
field.

Copying thumbnails and field data using the clipboard

One easy way to copy thumbnails is by dragging them into other albums. An alternative way is to use
the clipboard and the following Edit menu commands:
Cut [Ctrl+X] Removes a thumbnail from the album and places it onto the clipboard.
P p
Only the thumbnail is cut, not the source file.
Copy [Ctrl+C] Provides the option of copying the thumbnail, its field data or the file
name. To only copy certain field data, highlight the data you want to copy and right-
y copy ghlig Y Py g
click the data entry pane to choose Copy in the popup menu.
NE Paste [Ctrl+V] Duplicates or moves the thumbnail or field data to a destined album. If
pasting single field data, right-click a field and select Paste.
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Viewing

To view files in an album, you can toggle between Thumbnail, Attribute, File Name or Data
Entry modes using the following three methods:

* Click the corresponding viewing mode buttons on the Standard Toolbar.

* Select a command from the View: Mode submenu.

* Click Viewing Mode Layout on the Status Bar and choose a corresponding mode.
Each viewing mode displays information about the files in the album in a different way:

e Thumbnail Displays the thumbnails of files from left to right and top to bottom.

e Attribute Displays both the thumbnails and information about each file.

* File Name Displays file names from top to bottom in the album. You can sort all files

by field type by clicking on the grey header of the field.

* Data Entry Displays the field names and data for each thumbnail with the image
shown to the left. Choose this mode if you want to add or edit information.

Note: /n each viewing mode, you can view a thumbnail if you double-click it, or right-click it and
select View.

{21 Samples [_ O[]

[_ D[]

File Mame - Bridae jpa

File Size - 85,134

Diate Last Saved : 5/14/99 3.25.55 FM

Native Attibute : RGB True Color (24-5it), 500 % 400 Pixels, 96 Dpi

|Bridge.jpa [Building.ipg Desk.ipg

Thumbnail mode

&

Attribute mode

=1 Samples

[ind_] File Name__ | File Size | Date Last Saved Mative Attribute:

Eridge.jpg 85,134 5/14/93 32566 PM  RGE True Color (24-bit], 600 » 400 Pixels, 36 Dpi
Building jpag 48313 5M8/93 63748 PM  RGB True Color [24-bit). 400 % 600 Pixels, 96 Dpi

[24-bit).
[24-5it).
Deskjpg £8.409 7/20/00 E4258FM  FGE Tiue Color (24-bi. 500 » 405 Pivels, 72 D
Dodipg £4.372 7/20/00 7:28:04 P RGE True Color [24-5i], 448 % 598 Pixsls, 72 Dpi
ForeslJPR 253085 7/20/00 44258 PM  RIGE True Color (24-bit] 500 « 405 Pisels, 72 Dii
Girljpg B7.316 7/20/006:29:30 PM  RGB True Color (24-bit), 600 = 405 Pixels, 72 Dpi
Landscape... 45323 7/20/007.05.24 PM  RiGE True Color (24-bit]. 455 60D Pisels, 72 Dl
Lotus.jpg 48625 7/20/007:25:24 PM RGB True Color (24-bit), 539 = 409
Monkepipa 43297 7/20/007.01.24 PM  RiGE True Color [24-bit] 405 # Fo
Hight scene.. B6.615 4/19/3311:4508 M RGE True Color (24-bit). 600 # ¢ [_ 0[]
1. C:AProgiam Filestllead SystemshUlead Photolmpact 545 amples’ Bridge.pa TS
. 3 Titls ed suspension biidge
File Name mode i . | Date 5/14/1339
Copyright Ulead Systems, Inc
Desciption
Kepword

5

Data Entry mode
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Splitting the album window

You can also view an album in two different modes simultaneously by splitting the album window
into an upper and lower pane. To split an album window, drag up the splitter at the bottom of the

scroll bar.
& Samples - [Ol
1 2 4 -
‘1 —+— Upper Pane
)
i
[Bridae.pg [Bulding ipa [Desk ipg -
litter
Ind...| File Name File Size | Date Last Saved Mative Attribute Sp tte
Bridge.ipg 85134 5/14/99 32556 PM_ RGB Tue Color [24-0i)
2 Building.jpa 48,313 5M8/996:37.48PM  RGB True Color [24-bit)...
4 Deskijpg 68,409 7/20/00 B:4258 PM  AGB True Color [24-bit]... ede—on
5  Doojpg 64,372 7/20/007:28.04 PM  RGB True Color [24-bit)... LOWer Pane
B Fgle_sl JPG 253088 7/20/00 4:4258PM  RGB True Color [24-bit].
= LI

An album with two different viewing modes

To change the viewing mode in each pane:

*  Click the corresponding viewing mode button on the Standard Toolbar. This only
changes the mode for the upper pane.

*  For both the upper and lower panes, click Viewing Mode Layout on the Status Bar or
the View: Mode submenu. The submenu has two sets of commands. The upper set is
for the upper pane and the lower set is for the lower pane.

* Right-click the pane (not thumbnail) and select from the Mode submenu.

Viewing by tabs

You can view thumbnails by categorized tabs.

1o view by tabs:

Tab Splitter

1 Select View: Show Tabs, or drag the
splitter at the top of each album
window’s vertical scroll bar down.

2 Click each tab to view its categorized - %
thumbnails. ! ’ﬁ
s

Note: To hide displayed tabs, select ridge pg Buidng pg

View: Hide Tabs. You can also drag
the splitter back up or click Tab Menu
at the top of the scroll bar.

The default classification is by media type (such as image and sound). To customize it, add a new
value list. Then select the View: Tabs By submenu to view these new tabs. For details on creating
avalue list, see page 11.
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Scrolling through an album

If there are tens or hundreds of thumbnails in an album, use any of these methods to scroll through
the album and find the thumbnails that you want:

*  Click the scroll bar or the arrow buttons, or move the slider on the right side of an album.
While moving the slider, you will see the index number of the first thumbnail in the row
that you are scrolling to.

e Select View: Auto Scroll. In the Delay time box, enter the time (in seconds) that you want
Album to wait before each scroll.

*  Select View: Scroll To to go to a specific thumbnail.

Using Scan Play

To quickly browse through a large number of wave, MIDI, video, or animation files, select View: Scan
Play. The multimedia files of the selected thumbnails are played sequentially in a media window.

Printing

You can print the thumbnails of an album, as well as print the actual contents of a source file.

To print thumbnails:
1 Click Print on the Standard Toolbar, or @ Print
select File: Print [Ctrl+P]. ~Piiter
Marme: rerlet 400 Propeities
N Tt Status: Defalt printer; Ready
2 SpeFlfy the prlntlng range and Other Type: HP Laserlet 4000 Series PCL 6
optlons: wihers:  \Alasthpld000ib
. . . Cornments:
e All Prints all thumbnails in an
lb m ~ Thumbnail rangs Copi
album. @ al Mumber of capies: =
¢ Selection Prints selected " Selection
thumbnails . @ o
. . Option:
° Range Prints a range Of Fhumbnalls ’V ™ Create thumbnaiks from source fles ‘
specified by thumbnail index
numbers 0k | Cancel Page Setup.. Hep |
3 Click OK.
Notes:

e Selecting Create thumbnails from source files produces a clearer thumbnail but slows
down processing time.

e To preview how your thumbnails will look when printed, select File: Print Preview or
click Print Preview on the Standard Toolbar.
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1o print a source file:
I Select Source: Print.
2  Enter the number of COPiCS to be Printer. HP Laseret 4000 Series PCL &
printed and select from the following Copies: [ 23] o
options: ™ Fitto available space Cancel

[T Center harizontally

e Scale to fit the page Prints the file
as large as possible on the page while
maintaining its aspect ratio.

[ Center vertically

Title: |Sneeagh Frinter...

Help

gl

e Center image horizontally and
Center image vertically Let you
decide where images print on the
page. Select both to center the
image to print on the page.

3 Click OK.

Note: For some application-linked
files, their associated program will be
called up to print the file. Once printed,
the program will close.

Performing drag-and-drop operations

Album supports drag-and-drop operations, which are a simple yet powerful technique for
transferring information within and between albums as well as to other programs.

Note: As the action of dragging includes dropping, this user guide uses “drag” in all other
sections to indicate drag-and-drop operations (except the current section on drag-and-drop
details).

Drag-and-drop thumbnails to albums

Using drag-and-drop, you can easily move thumbnails within or between albums by selecting the
thumbnails and dragging them to their new destination, either an open album or an album icon
on the Album Panel. If you press [Ctrl] while dragging, the thumbnails will be copied.

Note: Thumbnails dropped into an album will change to match the properties of the thumbnails in
that album.
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Drag-and-drop thumbnails between tabs

To move thumbnails from one tab to another, select and drag them to the other tab. This not only
moves the thumbnails but changes their list values. For example, if you have thumbnails on a tab
for Sales and drag them to the tab for Marketing, the value for the department field changes from
Sales to Marketing.

Note: The list value is entered in fields with the “List” field type in an Album. See Viewing by tabs
on page 15 for how to view thumbnails by tabs.

Drag-and-drop to the Tool panel

You can drag one or more thumbnails from an album and drop them onto a program icon on the
Tool Panel to open them in that program. If the associated file is compatible with the program
and the program accepts command line opening of files, the file associated with the thumbnail is
opened in that program (represented by the program icon on the Tool Panel).

Note: Holding down [Enter] with a thumbnail selected also opens the file (not thumbnail) in the
associated program.

Drag-and-drop to another program

If you have other programs running at the same time, you can drag-and-drop thumbnails directly
to the program’s workspace or to the appropriate program icon on the Tool Panel of the Album.
Depending on the OLE settings in the Album Preferences, this embeds, links or opens the file.
If you are working from Windows Explorer, you can drag-and-drop:

* album files (AB3) into the Album workspace to open them.

* files into albums to create thumbnails of the files.
When dragging thumbnails to other programs, the resulting action is determined by the particular

program. In general, if you drop a thumbnail onto a minimized program icon, or onto the
program window’s title bar, the program will attempt to open it.

Notes:

® Holding down [Ctrl] as you drop an object into the destination application embeds it,
irrespective of the OLE settings in the Album Preferences.

e Holding down [Ctrl+Shift] links it. (If you do not hold down any keys, the object is linked to
its associated application).
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Working in Compact mode

When dropping thumbnails into another program, it is often easier to have Album in Compact
mode and have the destination program running at the same time. To enter Compact mode,
select View: Compact Mode or click Compact Mode on the Status Bar.

In Compact mode, the Album program window occupies minimum screen space with no menu
bar. To switch back to normal mode, click Display Menu on the Status bar and choose Switch To
Normal Mode.

‘ Note: In Compact mode, clicking Display Menu also accesses other Album commands.

Using the Tool Panel Menu

The Tool Panel Menu lets you add frequently used programs (represented as icons) to the Tool
Panel. You can switch between Album and those programs.

Note: You can also open programs from the Run dialog box by clicking Tool Panel Menu on the
Tool Panel then selecting Run [CtrI+R].

Adding programs to the Tool Panel

The Tool Panel initially appears with a group of icons featuring the PhotoImpact programs. You
can add more icons to this group or create a new group.

10 add a program icon:
1 Click Tool Panel Menu on the Tool % Hew
[IEEtEn
Panel and select New. oo
. v 1 internal
2 Enter the name of the new group in 2 test programs
. Jtestd
Group name and click New. 4
Mere Groups.
3 In the Program icon option, enter a Confcue
Bun..

Description, Command line (the
executable file of the application) and
Working folder (for temporary storage).

New Group

1+ Program group

4 Click New. The program icon appears ErpERE [Hyaroud
in the Tool Panel. If you want to add € Ficgzmizn
more programs to the Tool Panel, Eeelin |
repeat steps 2 to 4.

[Eammnrand line: |

ki falder: |

5 Click Close. T Cose | | Bowse. | Heb

New Group dialog box
before clicking the New button
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Notes:

You can also add programs to the

Tool Panel by dragging executable
files (EXE) from Windows Explorer
to an empty icon in the Tool Panel.

To toggle between program groups,
click Tool Panel Menu and select
from the list of groups.

To change the properties of a group,
click Tool Panel Menu and select
Properties.

New Group [ %]

€ Program group

Group name: IMygmup

& Pragram joon

Description: ||

Command lin; |

wdorking folder |

iz Close | Browse | Help

New Group dialog box
after clicking the New button

Deleting programs from the Tool Panel

You can delete a program group or individual programs from the Tool Panel.

1o delete programs from the Tool Panel:

Click Tool Panel Menu on the Tool
Panel and select Delete.

1

Choose an option:

Delete current program group
Deletes the group and all associated
program icons.

Delete program icon from current
group Lets you select the individual
program icon to be deleted from the
Icon list.

Click OK.

Repositioning the Tool Panel

Hew...

FProperties...

1intemnal

2 test programs
3 Myaioup
At

e Graugs...

<

Configure..
Bun

Delete E

Mypgroup

Group:

" Delete program jcon from current group

lgon: I Explarer j

o]

Cancel Help |

You can choose your preferred position for the Tool Panel.

1o reposition the Tool Panel:

Click Tool Panel Menu on the Tool
Panel and choose Configure.

1

2 Select a position and click OK.

L [
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Managing albums

Use the Album Panel at the left side of the program window as well as the Album menu

commands to manage your album files. It is important to remember that when performing

operations on album files, you are not affecting the actual source files of the thumbnails.

Using the Album Panel

You can have many albums open in the workspace at one time. To manage these
albums, use the Album Panel. It arranges all your albums in a vertical pane to the
left of the workspace, helping you easily and quickly find the album file you need.

To open an album, click its representative thumbnail in the Album Panel. Right-
clicking the thumbnail lists commonly used commands.

To customize the album’s cover, click Play in the Album Panel to scroll through the
thumbnails. Then click Stop to select a thumbnail as the Album thumbnail in the
Album Panel. The Scroll Up/Down buttons also helps you navigate the Album Panel if

it contains too many albums to fit in a single screen.

Checking the thumbnails in an album

When the original files of thumbnails have been moved, renamed, or deleted, their links
thumbnails “break”.

B, * 4 ¥

with

To determine if this link is broken, select Album: Check. The Check dialog box opens with the

following two tabs:

® Missing Files Tab Lists those
thumbnails whose original source files

| Modiied Files |

are currently missing. You can relink
or delete the thumbnails of these files.

® Modified Files Tab Lists those files
which have been changed since they
were originally inserted into an
album. Here you can Relink, Update
or Delete the thumbnails.

o

Check Album [Album_1]

Eiles: Rielink... |
E:hdavid2\Perzonal\downloadiphotabgil HEY

Delete |

[ pdate |

Eroperties.. |

Cancel I

Help

Note: The Check command cannot be

performed on read-only albums. To
change the attributes of the album,
right-click Album: Sharing then clear
Share as Read-only.
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Copying or moving an album file

Select the Album: Copy or Move command if you only want to create a duplicate of an album file

or transfer it to a different folder location.

Select Album: Package to copy the album file and all associated source files to the folder you
specify.

Backing up an album file

When you back up an album, you back up not only the album file but all those files associated

with the thumbnails. This creates a copy of the files. You can also delete the backed up files later

when you need more storage space.

If you choose to delete the original files after a backup, you can still keep a record of them by not
deleting the album file. This lets you view the thumbnails of the files in the album. (You will need

to restore the original album first).

To back up an album:

1
2
3

Select an album to backup.
Select Album: Backup.

Select a folder from Look in to save the
album.

Note: Any files in the target folder are
deleted before backing up begins.

If you have selected specific thumbnails
to back up, select Backup selected files
only.

Select Compress files if you want to

compress the files as they are backed up.

Look jn ) test_img_vi_al - @I gl

Folder: D dest_img_vi_al oK

= 1
Cancel
e |

I~ Backup selected files only
¥ Compress files

Help

Tatal size to hackup: 1.037 KB
Disk space available on drive 'D:4 iz 1,324 MB

Note: If it is important to achieve
maximum compression, convert all
image files in the album to the JPEG
format before backing up. JPEG,
however, is a lossy compression
scheme, so the quality of the
compressed files may not be as good
as the originals.

Click OK to begin the backup process.
(displayed in the Status Bar).
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Backing up to floppy disks

When backing up to floppy disks, you may need additional disks. Album splits backup files so
that the disks are filled efficiently. For the number of disks required, check the Total size to
backup indicator in the Backup dialog box and divide this by the capacity of your disks.

‘ Note: Sequentially number and label each disk for convenience when restoring the album.

Restoring an album file

After backing up an album, you must restore it first before you can use the files in it.

To restore an album:

1 Select Album: Restore.
e TG
2 Find the folder containing the album
you wish to restore from Look in.
3 Under Restore to, select the subfolder
to restore the backed up files to. T
4 Click OK. e T |
o bk L |

Note: You can restore an album file
that has the same title as an existing
one, as long as the file name is
different or you restore it to a different
folder. However, once restored, you
cannot open it in Album until you have
renamed, removed, or deleted the
other.

M. of e o resicee.

Disk: spsce iequisd:

Sharing albums and files

With Album, you can easily share your files by giving file access to other users in a local network,
sending them by e-mail or by sharing them on the Web. If you have images and other media files,
you can let Album create captivating slide shows for you. Album can also instantly generate Web
pages, producing stunning Web albums and Web slide shows that are ready to be posted on the
Internet.
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Sharing albums over a network

To allow multiple users to access the same album file at the same time, select Album: Sharing.
Here you can set related read/write rights to the currently active album.

When you are sharing albums over a network, changes made to the source files may not be
reflected in the current thumbnails. To update the album, select Album: Refresh. Each thumbnail
in an album is updated accordingly if its source file has changed.

Notes:

e [f others are already using an album, you will not be able to change sharing options.

* Refresh is disabled if you are not currently sharing an album over the network.

Showcasing image collections

Album provides a slide show feature which showcases your images, graphics, and sound files. You
can choose from impressive transition effects and choose either manual or automatic controls.

To run a slide show:

1 Select the thumbnails you wish to use
in the slide show, or select none to use e o oot g i
. . Transition

all thumbnails in an album.

Cfiect [N -
Slow Fast

2 Select View: Slide Show, or click Slide Speed !
Show on the Tool Panel. © Doboyinsooonsatt 3 020

& Synchionize with audio flss
€ Control manually with keybaae or mouse:

3 In the General Tab, select the type of I™ Shom contol prel
transition between images from Effect. WEent ,
. . ¥ Resige laige images to it scieen size
Also, adjust the speed of the slide show 7 o pafete b s g
. . J= | DisptBy i Cafbr s
by dragging the Speed slider and enter e pine
the delay between frames in Delay. PR
. Ply | Coodl | b
4 In the Text & Color Tab, assign the e
color and font to the text and
background. Also, select which e |
. . . . General Text & Color | Music |
attributes to display during the slide
show.
Attibutes to show Linee
5 In the Music Tab, select an audio file to [ Folde cndFie e !
. . -
be played with the slide show. 1 Sukeet 1
I Author 1
. M Kepwords 1
6 Click Play to see the results. To stop the 7 Descioen !
slide show at any time, press Esc.
Tew color Background color:
Forl..

Py | Concel | Hee |
Load. Saye...
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7 The Slide Show dialog box closes after e |
the playback. To save the slide show G| Tt o Hos |
. . . . Listfies: (1 filezto be played)
settings, select View: Slide Show again T ——)

and then click Save.

Note: Slide show settings are saved in
an SHW file. Images are not saved in
this file. The next time you want to play
a slide show using the settings which

you have already defined, first select ol T e | |
images from an album. Then, select ¥ Repeal coniinuoush

View: Slide Show and click Load to [ Py | concsl | Hew |
access your slide show settings. o | s |

Creating a Web slide show

A Web slide show is an attractive way of showcasing images on the Internet. By simply selecting
options in the Export to Web Slide Show dialog box, you can design a simple Web page layout
for the slide show. Album will then automatically generate the HTML files for you.

; .
To create an HTML-based slide show: LRCR RS X
Outpu | Page Setp | side |
1 Select the thumbnails to put in your e o
slideshow, then select Thumbnail: Output0ker [y DosumentsUlasveb ||| | | BuntO/IVD
f : Bu
Export - Web Slide Show. e S et
p ’ & Sawe av Wel pagey, Help.
2 In the Output Tab, choose to generate T L T e T e | Proven_|
. " Save pagss in a seli-exiacting EXE fis =
Web pages ora Sle—CXtI‘aCtlng ﬁle [¥ SendEXE file a3 e-mail altachment when finished LI
Select a folder location in your local o
drive to save the files. Also, to change Buming okt [UisadwebSideShont
the dlsplay sequence Of thumbnails, Desaiplive bty Fevunies sl Slicke St
click Reorder. Here, simply drag —

selected thumbnails to change the order.

Note: Generating a self-extracting
EXE file will combine and compress
the HTML files and images into a

Web Slide Rearder [=]
single file, which you can easily send B e e Tharbosl 2zt [uyest |
by e-mail. To run the Web slide show, U ? 7 U 5 |

first double-click the EXE file to extract ] m e 4

all the files contained in it. Then, open
the main HTML file in a Web browser. f ’ ? o "
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The Page Setup Tab determines the
overall Web page layout:

e Specify a Title tag for the Web

browser’s title bar.

* Add Heading and Footer
annotations as well as Format the
text.

e In the Links Between Pages section,
select which style of page links you
want to appear on the Web page.

Click Advanced to customize the page
layout further. (You can add a
background color or image, music file,
and text/hyperlink coloring.)

In the Slide Tab, set the image size and
quality for displaying the images. Enter
the Delay time between slides as
needed. If you want to add a border
around each thumbnail, select Use
border and set its value.

Note: If you want the viewer of the
slide show to manually control its
playback, clear Automatically
advance to the next page.

Click Preview to see the results in your
default Web browser.

Click OK. The generated HTML files
as well as the image files that are part of
the Web slide show (or the single EXE

file) will be saved in your specified
folder.

Export to Web Slide Show [x]
Output  Mage Setup | side |
o |
Page e [for browser use only)
[F Tiletag:  [My'eb Slide Show BumCD/DVD
Cancel |
[ Healty  [upwebsigesnow || Fulh. Hep
¥ Faoter Slide Show created by Ulead P | Fomat.. Previsw
[V Pagerumbers: * Page#  Pagefiofl O #/8 Resetal |
i Lir
% Buttons
" Home | Frev | Next | End
CHLZ
Advanced...
v
Export to Web Slide Show [x]
Output | Page Sewp  Slide |
. o |
1+ Image size
IV Linit image viewing size [256... 2048 pixels) BumCD/DVD |
Widh: [800 =] Height [600 == -
¥ Resize image oo |
'+ Image fie format options ]
JPEG compression qualty: [30 =] % oo Al
eset
. -5
0% 100%
o1 g
[ Automaticaly advance o nest page
Delawtime:  [5 == 10...50 seconds]
1~ Imags options
I Use barder 1.5}
1 El,i :
v

o - Micrasall Inkormwd € aplores

Elo Edi Yew Fosies Jook Hee

L - ] E o a . ] s y
Bk g Sip  Beeh  How Seach  fovates by i
Akiers [ ) W IND 0o\ TEM Pl T erpPrevied s \man bl ] @6

My Web Slide Show
[N

Page &

517

Sample Web slide show

B My Compuant
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Write Web Slide Show CD/DVD

Storing your Web slide show in a compact disc is easy with Write Web Slide Show CD/DVD. With
Photolmpact’s capability to burn your files directly to a compact disc, managing your files is easy. You

can now save them for future use without worrying how much hard disk space they consume.

1o write your Web Slide Show to CD or
DVD:

1 Select Thumbnail: Export — Web Slide
Show, or click the Export Web Slide
Show icon on the Tool Panel.

2 Set the general properties of your file in
the Export to Web Slide Show dialog
box. You can choose to save as a Web
page or as an *.EXE file.

3 Click Burn CD/DVD.

4 Specify the file path in the Write Web
Slide Show CD/DVD dialog box. For
reference purposes, you can assign a
label in Volume.

Note: Photolmpact automatically
calculates required disk space for the
Album. You can free CD disk space
by clicking Erase.

5 Click Write Now.

[

Pa

[Export to Web Slide Show [x]
Output | Page Setup | Slide |
Ouilpul wpliures
a [C:My DocumentsiUicadwebs | ] | | [BumCO/vD
File name: main himl Cancel

 Save s Web pages.
¥ Launch default biowset to view pages when fnished

i

Previen
(" Save pagesin a sell-extracting FXF fil
I Send EXE file o5 el allachment when firished

il

Resetal
Buring optianz

Buringfolder:  [UleadwebSiideShon1
Desciplior. | My Fevurie Wb ke Shum

Reorder...

Write Web Slide Show CD/DYD [ x]

Album folder
’7 Folder name: IUIeadWEhSIIdeShDWT

-~ Output options
Yolume: Ulead 'weh CD/DWD

Working folder | WindowsTemp J

[# take CO/DVD that staits automatically when inserted into drive

[~ Dise: bumer

Drive: <> PIOMEER DYD-Rw DVR-105 = Erase

“wiite speed: Max -

[¥ Bulfer underrun pratection

Flaady
(Crrent disc has 4489.3 MB free space, required size is 24.0 ME)

“rite Mow I Cancel Help
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Creating a Web album

A Web album is a Web page that contains image thumbnails for viewing. You can also click any
thumbnail to see a larger view of it. Album can create such Web pages in just a few minutes,
complete with an index of thumbnails and individual pages for displaying each image.

To create a Web album:

1 Select the files you wish to use, then
select Thumbnails: Export - Web ”m:";‘““w""”"’“‘m'
2 In the Output Tab, choose to generate T ettt ﬁ
Web pages or a self-extracting file. e e e |
Select a folder location in your local e
drive where to save the files. Also, if you N
want to change the display sequence of et |

thumbnails, click Reorder. Here, simply
drag selected thumbnails to a new
location to change the order.

Note: Generating a self-extracting
EXE file will combine and compress PR — =
the HTML files and images into a ' g F : 2
single file, which you can easily send ‘ o m i
by e-mail. To run the Web slide show,

first double-click the EXE file to extract

all the files contained in it. Then, open 4 “ A__ ‘

Img C73pg | Ing 0473pg | Img0437pg | img D443y

the main HTML file in a Web browser. gy | e oapy | Imieie | ireovaey ]
3 The Page Setup Tab determines the L w
overall Web page layout. . o] o] om

g

e Specify a Title tag for the Web
browser’s title bar.

¢ Add Heading and Footer o rrey

[]
annotations and format the text. B o)
. . e e
e In the Links Between Pages section, e WP —
T =
select which style of page links you P o [y oo | ot || | b
[ Footet:  [Trembnas civaled by Uiead P | | FoImaL. Preview
want to appear on the Web page. @ Fopnntms @ it Pone Cre | | o
per—
4 Click Advanced to customize the page e
layout further. (You can add a Li222
background color or image, music file, Meerr,
and text/hyperlink coloring.)
5  Select a frame layout for displaying the "

thumbnail (index) page as needed in the
Thumbnails Tab You can also apply a
background color/image and a border to
each thumbnail.
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Note: Frames allow the thumbnail
index page to appear in the same
window as the images being viewed.

Specify the number of thumbnails to list
in the thumbnail index page at one time
by changing the number of columns/
rows and/or adjust the thumbnail size.

Note: Depending on the frame layout
selected, you will only be able to adjust
one of either columns or rows.

10

In the Image Tab, set the image size and
quality for displaying the images. If you
want to add a border around each
image, select Use border and set its
value.

In the Description Tab, select the fields
you would like to be shown with the
thumbnails.

Click Format to customize the text
layout (size, color, style etc.) for the
descriptive thumbnail annotations.

Click Preview to see the results in your
default Web browser.

Click OK. The HTML files,
thumbnails and image files (or the
single EXE file) will be saved in your
specified folder.

[Export to Web Album [x]

Outpu | PageSetup  Thumbnsds | Image | Descipiion |

Nevigalin fiane
I Show thumbnai in fame:

nK

Help

vier

Reset Al

i e

C lexture Preset

 Image fie

[ J |
Layout {1...255 lines)
O 5 HE| Row [
Total pages: 1
Size (1... 256 pivels]
Width: |80 ==
™ Addindex numbers:
Abgnment | Left had

™ Use border (1. 5}

=E

Height  [80 ===

VA

Export to web Album [=]

Ouipas | Poge Sehss | Thumnads Image | Descipsion |
Image size oK

¥ Limitimage viewing size (256... 2043 pixeks]
widh [800 —=z| Heght [600 = :

¥ Resizeimage e
l2ip

Imaga fle fomat oplions
JPEG compression qualiy: [0 = %

el

Resat All

Image options
I~ Use border (1. 5}

v

Export to web Album [=]

Oulpas | Poge Sehss | Thumbnais | Image  Dsscipian |

¥ Show description

Selact fiskds In display - | BumCpOVD
I Show field name
7 line hiask

[ Dale: Last Mudied

] Image Type

T Resolution

™ Image Format

] Tile

M Subject =

Select all Remave al

Te thunbniai layout

v
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Write Web Album CD/DVD

Aside from its ability to add an album to Web pages, Photolmpact simplifies the process of storing
your Web albums to a compact disc. Write Web Album CD/DVD burns your images directly to the
disc. It greatly shortens the process of storing bulky images.

To write Web Album to CD or DVD:

1 Select Thumbnail: Export — Web ] | e et e
Album, or click the Export Web e -amcunml
Album icon on the Tool Panel. T o ——
2 Set the general properties of your file in - ETEEE:%M::M L
the Export to Web Album dialog box. _
You can choose to save as a Web page or e
* EXE file.
as an ile —
Click Burn CD/DVD.
4 Specify the file path in the Wkite Web p
Album CD/DVD dialog box. For
reference purposes, you can assign a
label in Volume. s T —
" Dudnd oyl
Note: Photolmpact automatically e eai Ve OV
. ) g oo
calculates required disk space for the . = - -
Album. You can free CD disk space P
by clicking Erase. AT |
¥ Buffer undeun pectection
5 Click Write Now. Pk

(Cunrer e b 702 B WR e sy, empiven) size = 23 0 MB)

Wike Nove | Cancel Help

My Web Thumbnails - Microsaft Internet Bxplorer

S s D 2) g e @ 9 - 4
Bk Faiad Shop Refsh Home Soach rorles Wal
[Addess [ £) CWWNDOWS\TEMP\UleadT empPrevisefieiavel im =] ete
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[
s -

wage 3

Name: Beach 2jpg Thumbnalls craatad by Ulead Phatolmpact
Size 3203 KB

Modified: 030503 ]|

|&1Em || |2 My Computen 7

Sample Web Album

- -




IMAGE MANAGEMENT WITH ALBUM 31

Package Album to CD/DVD

Photolmpact Album gives a new meaning to the term image management by providing a new way of
storing images. By packaging the images in your album directly to CD or DVD, you not only
preserve your images but you also make them accessible for future use.

1o package your album to CD or DVD:
1  With the album file (*.ab3 file @

extension) you wish to package open,
click Album: Package to CD/DVD or
click the Package Album to CD/DVD

icon on the Tool Panel.

2 Enter a folder name where your images
will be copied to. This ensures that the
contents of your CD/DVD will not be
stored on a single folder especially when
burning multiple album files into a
single CD/DVD.

3 Under Output options, specify a
volume name for your disc.

4 Specify a location in Working folder.

This is where your album files will be

temporarily stored while burning.
Alburn folder
5 Select Make CD/DVD that starts ( Foldername [Uleadhlbum!
automatically when inserted into drive. y—
This instantly opens the album file Uk Ulead A
each time the CD/DVD is inserted into Wotkinglolser. [ CAWINDDWS\TEWP =]
the drive When 1nS€1‘tlng a dlSC Wlth [¥ tdake CO/DVD that staits automatically when inserted into drive

an auto-run function that contains ~ Diss Eumer

: hat ot D [ Poneen v o v om EITIEE
multiple album files, it will display the " = [

Ulead Photolmpact Album disc ewes L -
showing all album files on the disc.

[¥ Buffer underrun pratection

Ready

6 Under DiSC burner ChOOSC the burner (Current disc has 4441.3 MB fiee space. required size iz 15.7 MB)
,

drive where the album file will be !

burned. Click Erase to delete the disc's T = BE

contents.

7 Specify the Write speed. This
determines the rate the program utilizes
the speed of your burner drive.
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8 Select Buffer underrun protection to
stabilize the transfer rate between the
burner and the disc.

9 Click Write Now to start packaging
your album file to CD/DVD.

Sending files by e-mail

Album allows you to send files to others with Internet access. You need to install a mail program on
your computer such as MS Internet Mail, Netscape Mail, or Eudora first before using this feature.

1o send files by e-mail:

1 Select the file(s) you wish to send. O 5= [x]
2 Select File: Send, or click Send Mail in

the TOOl Panel, " Send files in separate mails
3 Select Send all files in one mail when ok | Cancel

file size is small, or Send files in separate
mails when sending many files or large
files over the network.

4 Click OK. Then complete the e-mail
message(s), such as recipient’s address,
and send them.]

Maintaining thumbnails

To maintain thumbnails so that they accurately represent the files associated with them, you can set
an album to monitor a particular folder (see Online Help for the Advanced Tab in the Album
Properties dialog box), reinsert their associated files, or choose one of the update commands in the
Thumbnail menu.
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Updating a thumbnail

When you need to check a selected thumbnail with its source file, select Thumbnail: Update — From
Source File. Pressing [Ctrl+Shift] as you choose this command creates a thumbnail at the best quality;
pressing [Ctrl] only produces a good quality thumbnail.

Note: /f you have Check links to source files selected in the Album Preferences dialog
box, thumbnails are updated whenever the view in the album changes. To update a large
number of thumbnails, it is quicker to first select this option, then scroll through the album.

Changing a thumbnail’s image

When you first insert the thumbnail of a file, it displays the contents of that file. You can change the
thumbnail, especially for those thumbnails whose contents cannot be displayed such as sound and
text files. When you change a thumbnail, you can replace it with image or graphics data from the
clipboard using the From Clipboard command in the Thumbnail: Update submenu. So, you can use
your favorite images as your thumbnails, or you can customize thumbnails to represent particular files.

Relinking thumbnails with their associated files

When the thumbnail of a file is inserted into an album, it maintains a link with the location of this
file. If you move the file or remap disk drives, Album may lose this link. When Check links to source
files is selected in the Album Preferences dialog box, thumbnails that have lost their links appear with
their index numbers grayed-out.

To relink thumbnails:
1 Select the thumbnails that need
relinking. Relirk thumbriail path

. . E:\david2\F'ersonal\download\wallpaper_antj J
2 Select Thumbnail: Relink. I

™ Include subfolders
3 Select the drive and folder that contains B sty e i i

the files you want to relink. T 5
4 Click OK. The dialog box closes and

the relinking process begins.
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Annotating a thumbnail

You can annotate sound, MIDI, video, or animation files to any thumbnail. This gives you an added

dimension for identifying thumbnails, particularly when you have audio editing software to record
audio files (WAV).

To annotate a thumbnail:

,
1 Select the thumbnail you want to P E e e
annotate. ¥Fico

a 3] Gaugin Exit Windows.wav
& Gaain Critical Stop.wav <] Gauain Mawmize. wav
4G augin Defoult Doop wav ]G augin Minimize.mov
Gaugin Defaul Soundwav 4] Gaugin Open Progiam wav
4] G augin Emply Recpcls Binway <6 Gauyin Frogran Enoway
E] s ausgin Felamation waw ] Ranugin Question waw

2 Select Thumbnail: Annotation — Add.

3 Locate the multimedia file you want to
annotate and click Open. A red musical T pore W [Cosor Aemceens o |
note (a quaver) appears on the Flesoltype: [Sound [ wev] e o
thumbnail slide indicating that it has an
annotation. Double-click the quaver to
play the annotation.

Note: Select Play annotation file
after viewing the thumbnail in the 4 ;
Album Preferences dialog box to
automatically play the annotation file
whenever you view a thumbnail by
double-clicking it or selecting Source:
View.

A musical note

Reordering thumbnail index numbers

To freely change the position of thumbnails, you can:

*  Drag them to new positions.

e Sort them in a particular order by selecting Thumbnail: Sort.

When you rearrange the order of thumbnails, you may find that their index numbers no longer
accurately represent their position in the album. To reorder these numbers, click Save Sequence
on the Standard Toolbar or select Thumbnail: Save Sequence.

Assigning marks

Marks serve as visual tags for thumbnails in albums. They are very similar to keywords differing only
in implementation. While keywords work “behind the scenes,” marks, which are represented by letters
of the alphabet, are clearly displayed on the thumbnail slide. Marks are particularly useful when you
want to quickly navigate around an album and pinpoint certain thumbnails for future operations.
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1o assign a mark: Mark Parel

1 Select View: Toolbars & Panels, then =
select Mark Panel. -

2 Double-click a letter on the Mark
Panel.

3 Select the letter you want to assign from
Marks . In Mark name, enter a
description (up to 31 characters).

If you want to use marks already
present in another album, select the
album from Adopt marks from album.

4 Click OK. The mark description now
appears in the Mark panel.

5 Click the mark you want to assign on "'B‘ T
the Mark Panel. The View Marks and

Assign Marks buttons are enabled. Mark pame: ok

Ihomel
Marks:

e To assign multiple marks, press
[Ctrl] and click each mark to select

1t.

Cancel

Clear All

e To select a range of marks, click the
first mark in the range and click the
last while pressing [Shift] .
Dragging your mouse over the
marks performs the same function. Adopt marks from alburm:

6 Click Assign Marks. The button =
changes to a Stop sign. Now click the
thumbnail you wish to mark. The letter
of the mark is immediately shown on
the top left corner of the thumbnail
slide, next to the index number
(clicking again removes the mark).
Repeat this step if you want to assign
the same mark to another thumbnail.

Help

FlE ]

7 Click the Stop sign. The button @
changes back to Assign Mark. To assign
another mark, repeat steps 4 to 5. You
can assign more than one mark to the
same thumbnail.
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Maintaining source files

Once files are represented in an album, you can manage them just as you would with Windows
Explorer. This includes commands such as Open, Move, Rotate Left, Rotate Right, Copy,
Delete, Create and Remove Folder from the Source menu. When using these commands, you
must remember that any action performed is done to the actual file. For example, if you select
Delete, the file is removed from the disk. (To delete only the thumbnail rather than its source file,
select it and then select Edit: Clear).

Viewing and opening files
* To view a file, select Source: View or double-click the thumbnail itself. This opens any
image file in the Viewer utility and any multimedia files in Windows Media Player.

* To view and edit a file in its associated program such as PhotoImpact, select Source:

Open.

Viewing and updating file properties

You can view and change the properties of the file whose thumbnail is selected.

1o view and update file properties:

1 Select a thumbnail. Imo_0523.ipg Prapetties 2] ]
1] Fieid Dats | Annatation |
2 Select Source: Properties [Alt+Enter] ﬂ@ .
(or right-click a thumbnail and select ;
. Tupe: Image, RGE Tiue Color (24-bit), 2048 » 1536 Pixels,
Properties). In the General Tab: relifa
Size: 1.04 MB (1,091,542 Bytes]
e Read-only Lets you open the file el [
but prevents any changes from being velim
i Location:  C:\My Documentshdaviddimg\italy
saved to it.
° . . N MS-D0S name: IMG_0523.JPG
Archive Identifies thpse ﬁles. which o i amsmaon
have been updated since their last Modified: 3/29/01 80402 P
save Accessed, 54230
. Inserted: 5/23/01 2:24:46 PM
e Hidden Hides files from view. S N =
¥ ki Fs
e System Marks files as MS-DOS v e o
system files and hides them from o | cwel | oo
View. Pr s
= B b

3 Click the Field Data or Annotation Tab
if you want to view details on field data
(including Exif information) and
annotated music/video if any.

4 Click OK.
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Img_0523.jpg Properties HE Img_0523.jpg Properties
General *| Annatation | General | Field Data | Annaizion'|
- Thumbrii
gy T Ty Dictments davidd'ima sl % merry_chiistmas. mid
Number of marks: 0
Ll Copyright No Copyright information
L] Medialength:  51.146 s8¢

T otal fields: 39 Sequence name: b

Field Warme | Field Data o

Exif version 21

Datetime photo taken 323001 20:04:03 PM

Date/time digiized 3/23/01 20:04:03 P

Metering mode

Flash

Supported FlashPis version 1.0

Color space information

Valid image width 2048

Valid image height 1536

Focal plane resalution urit

Sersing methad

Internnerahilty indes id

4 | B

0K | el | sl | 0k | Caneel | i
Erev Hewt A Frew Hest )

Converting a file’s format and data type

Select Source: Convert to convert image and graphics files to other file formats and data types.
This command applies to individual or multiple files.

Changing the file format is particularly useful when you want to open a file in a program that
does not support that file’s current format. Changing the data type is also useful when you are
preparing a large number of images for publication and wish to, for example, convert your images
from True Color to Grayscale.

Changing the program associated with a file

Sometimes, you might double-click a file name in Windows Explorer and the file opens in a
different program than expected. This often happens when you use different programs to work on
the same file. In this case, you need to change the program associated with the file.

1o change program association:

1 Select a thumbnail.
Files with extensions.  [JPH]
2 Select Source: Associate. Associste with procran: Cancel

Ulead Photolmpact Imags

Bi

Lllead Photolmpact Image [EALIFIS\DEMOYED T JPS o |
URL Outlock Folders [C:A~MSSETUP. TVADP Dffic

UL UDBEh St s VOOV EE b ]
URL:File Protocol (rund|l32. exe wl.dil FilsProtocolH.

URL:File Transfer Protocol ["C:APROGRA~TMNTE
URL:Gopher Pratocal ['C:APROGRA™TANTERN™

3 Select a program from Associate with
program or click Browse to search for
another program.

4 Click OK.

URL:HyperText Transfer Protocal (CAPROGRA™T'—

URLHyperT st Transfer Pratacol with Privacy (G4
LRI N&P Protaeal ™04 Prooram Film\ﬂul\rmkjll
4 »

Note: If you do not select any
thumbnails, this command affects all
thumbnail files sharing the same
extension.
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Locating thumbnails

Album offers various features for locating thumbnails and their associated files:

* Select Thumbnail: Sort. This organizes thumbnails according to various file properties
such as file names. You can use the command to easily locate the thumbnail you want.
If you want to keep the thumbnail order in the album, click Save Sequence on the
Standard Toolbar before closing the album.

¢ Use the Search toolbar for quick searches. Use the Search dialog box for complex

searches.

Before you begin performing searches, however, you need to know the logic behind them. The
following sections explain these in more detail.

Search criteria and queries

Whenever you perform a search, you must first specify what you want to search on through the
query. A query consists of a single or multiple items and criteria. For example, if you have chosen
file names as the query, the criteria would be the file name you are looking for.

Note: /f the criteria consist of more than one word, you must enclose them with a double
quotation mark such as “New York.”

Logical operators

Album supports logical (Boolean) operators: Not, And, Or and (). These let you search through a
vast number of files quickly, looking only for specific file features. Below is a brief description of
how each of the operators work.

e Not Excludes all files of the indicated criteria. This isolates thumbnails whose
attributes make them a minority in an album. For example, in an album consisting
largely of TIF files, performing a file format search with “Not * TIF” results in the
display of all thumbnails, except those linked to TIF files.

* And Specifies more than one criteria to base search on. Matching thumbnails must
meet all of these criteria. For example, you can perform a search on “holidays And

Spain”. All thumbnails with both “holiday” and “Spain” will be displayed.

*  Or Matches thumbnails that meet one or more of a specified criteria. For example,
performing a description search on, “holiday” Or “Spain”, displays all those
thumbnails with description containing “holiday”, “Spain”, or “holiday” and “Spain”.

* () Groups criteria together. This is particularly important if you have several criteria,
some of which must be paired together. For example, if you are searching on the values,
A, B and C, then you could define the search as, “A And (B Or C)”, or “(A And B) Or
C”. In the first example, the thumbnails must have A and either B or C. In the second
example, the thumbnails must have either A and B together, or C only.
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Note: To use an operator, double-click (or select) the desired operator in any of the dialog
boxes that support this feature. The operator then appears in the Query entry box. To add
additional operators, repeat this procedure.

Search operators

Operators are characters or phrases defining the range of a search. Most search operators are self-
explanatory, for example, = (equal to), > (greater than), < (less than) and < > (not equal to).
However, two operators need some clarification: Contains and Empty. Both are operators that
appear whenever you have a query consisting of Text, Memo, List, Mark, and Keyword fields.

* Contains Finds all thumbnails that contain whatever is entered in the Query box in

the searched field.

e Empty Finds all thumbnails with nothing entered into the searched field. This is
particularly useful when you want to locate thumbnails having empty fields that you

want to complete.

Matching case and whole words
When performing a search on text, many of the search options let you use Match case or Match
whole word.

*  Match case Finds those thumbnails matching the upper or lower case of the query. For
example, to match the case of “New York”, only text with New York would be found.
Any variations, such as “new York” or “NEW YORK?” are ignored.

e Match whole word Searches for occurrences of a defined word.
For example, to match the word “man,” only “man” would be selected, not “woman.”
p y
If this option is left cleared, any occurrence of the letter sequence (not the word) would
p y q
be found, such as “man,” “woman,” “manage,” and “human.”

Start with

Select Start with if you want thumbnails with words that begin with the entered text in the
specified keyword or list field. For example, if you enter “ch” in the Query box, then all
thumbnails with words beginning with “ch” in the specified keyword or list field will be displayed.

Performing a search

Performing a search can be as simple or complex as you want to make it.
e Use the Search Toolbar for single criterion searches.

e Select Thumbnail: Search for more control over the search process.
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Some notes before you start performing a search

* Since it is not possible to itemize all the possible search variations here, the best thing to do
is to read the previous sections on search basics and experiment with your own variations.

%) Whenever you perform a search, the search is done only on the thumbnails in the current
view of the active album. If you want to perform a search on all thumbnails in an album,
make sure you click View All on the Search Toolbar or select View: All. The next time
Album performs a search, all thumbnails in the album will be included, irrespective of the
results of the previous search or of the current view.

To perform a search using the Search
dialog box:

g8 1 Click Search on the Standard Toolbar
or select Thumbnail: Search [Ctrl+F].

2 Select and define the query for your P
L . T SR =
search under Search criteria. Depending Iie T
[Text] I~ Mat I~ Matchease [~ Match whole word Edit Criteria.
on the query chosen, define your
. . . . . . & fnd L] Siele] £ B
criteria. To further edit the criteria, click = - 2 | Lo |_Zewe |
Edit Criteria. 16 [¥) appears in the first column, it means that the criteria dossn't apply to the active album.
SearchOnFi. | Field Type | Logical Oper.. | SearchOper. | Search Content|
3 Click Add. The query is now placed in
the Search criteria window beneath. To
incl itional criteria, r 2.
clude additional criteria, repeat step oo — ——
e To Change a query, select the query ™" Sgarch all open abums except minimized Actiontotake—————————
ln thC Search Critel‘ia WlndOW and ¥ Search entire tab & View matched thumbnails
. . I™ &dd seach result to current view " Select matched thumbnails
redefine the criteria and query under
Search criteria. Then, click Change. 0| eenel | ek
e To remove a query, select it and
click Remove.
. . Sesrch citeriar | O
4 Select an option under Search option: . o= [
¢ Search all open albums except Operstors: [T 7] i
minimized Searches in all albums in ou ean use the wild cards [* or 7] as an operator,
Delimiter: " -
the workspace. o
e Search entire tab Searches for all _
Search option:

thumbnails in the current folder.
™ Segarch all open albums except minimized

e Add search result to current view
Combines the thumbnails of
successive searches.

¥ Search entire tab

™ Add search result to curment view

Note: When Search all open albums except minimized is selected, the Search type list only
displays the user-defined fields common to all albums. Fields are considered as common if they
have the same field name, field type, and keyword/list definitions.
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Select an option under Action to take:

*  View matched thumbnails Displays
the matching thumbnails.

e Select matched thumbnails Selects
matching thumbnails.

Click OK.

Note: Depending on the media type
and file format of the thumbnail files,
some search options may be disabled.

Using the Search toolbar

Many of the search criteria found in the Search dialog box can also be accessed directly from the

Action ko take

% Wiew matched thumbnails

™ Select matched thumbnails

Search Toolbar. It is a convenient way of performing single criterion searches:

’7 Search type list
|

IDesL::ription j ||Cnnlains j | I

||- Match case ||- Match whole word | 2 | PPl

To use the Search toolbar:

1

Right-click on the Standard Toolbar
and select Search Toolbar.

Select a query to search on from Search
type (at the far left of the Search
toolbar). The toolbar changes to display
a corresponding Search operator list and
a Criteria box.

Select an operator and enter in the
description of the criteria.

4 Click Perform Search.

k__"f
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Performing OLE operations

Album supports linking and embedding features that let you easily modify objects embedded in
other container program’s documents. The container document (the document into which you
insert the object) only stores a connection to the source file and a representation of the linked
object.

e When an object is linked, information gets updated each time the source file is

modified.

e When an object is embedded, it becomes part of the container document and breaks
links with the source file, so the information does not get updated if the source file is

modified.

Linking and embedding objects
Link objects by:
*  Pressing [Ctrl] and [Shift] while you drag a thumbnail to a container program.

*  Using Copy: Thumbnail command from the Edit menu in Album, and Paste Special
(with Paste Link selected) in the container program’s Edit menu.

*  Using Insert/Object command in the container program.
You can embed objects by:
* Pressing [Ctrl] while you drag a thumbnail to the container program.

*  Selecting Copy: Thumbnail in Album and the Paste Special command (with Paste
selected) in the container program.

*  Selecting Copy: Thumbnail in Album and the Paste command in the container
program.

*  Selecting Insert/Object in the container program.

Editing linked or embedded objects

Right-clicking an object in a container program’s document brings up the following commands:
e Ulead Album Thumbnail Object: View/Play Opens the object in Viewer for image
and graphics files and in Windows Media Player for sound, animation, and video files.

e Ulead Album Thumbnail Object: Reselect (for embedded objects) Lets you select
another thumbnail to replace the current thumbnail.
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To reselect a thumbnail:

1

Right-click the thumbnail in the
container program document that
you want to replace. Select Ulead
Album Thumbnail Object: Reselect.
Photolmpact Album opens.

Select another thumbnail for
replacing the current thumbnail.

In the File: Update submenu, find
the container document with the
thumbnail you want to replace and
select it.

Return to the container program
document. The thumbnail is now
replaced with the new one.

Cut
Copy
Paste

FEont..
Bullet Style
Faragraph...

Object Properties
£ bum Thumbna
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